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OBLLWE NONOKEHNA

1.1. HacToALMe npasuia BHYTPeHHero Tpyaosoro pacnopaaka (MBTP) pacnpocTpaHAtoTea Ha
BCEX LUTaTHbIX PabOTHUKOB ABTOLLKObI.

1.2. HacroAwwme npasuia pa3paboTaHbl B cOOTBETCTBUE C [PakaaHCKMM KOLAEKCOM PO, TK PO,
YctaBom ABTOLLKOIbI.

1.3. MMpaBuNa ycTaHaBAMBaOTCA B3aMMHble NpaBa v 0bA3aHHoCcT1 paboToaarena u
COTPY/IHMKOB, OTBETCTBEHHOCTb 3a UX CObMtoAEH1E U UCNONIHEHWE.

1.4. HacToswwue MpaBuaa UMEIOT CBOE LIeNbo PeryIMpoBaHue TPy A0BbIX OTHOLWEHW Ha
npeanpuATUK, yCTaHOBNEHME ONTUMa/IbHOTO TPYAOBOro pacnopaakKa, yaydlleHue
opraHMsaumm Tpyaa, yKpenaeHue Tpya0Boi AUCUUNANHDI.

Mpuvem paboTHUKOB

2.1.Bceobuyan geknapaumsa npas yenoseka, KoHcTuTyuua PO rapaHTMpyeTt npaBo Ha TpyA,
KOTOpbI OH cBO60AHO BbIBMPAET UK Ha KOTOPbIV OH cBOBOAHO cornallaeTca.

2.2. TMprem HOBbIX COTPYAHWKOB Ha BaKaHTHble MecTa B WITaTHOM pacrnucaHnu NpeanpuaT1aA
OCYLLLECTBAAETCA HAa OCHOBAHUM U3yYeHMA NPOHECCUMOHANBHDBIX U JINYHbIX KA4eCTB
NPeTeHAEHTOB, UX [JOKYMEHTOB.

2.3. Mpw Npueme Ha paboTy KaHAMAAT Ha BaKaHTHYIO AO/IKHOCTb 0BA3aH NpesoCcTaBnTb B OTAE/
KagpoB cneaytollime JOKYMEHTbI:

- TPYAOBYIO KHUKKY, (32 MCKtOYEHUEM Cly4aeB, Koraa TPYAOBOW JOroBOp 3aKo4aeTcs
Brepsble uiu paboTHMK NOCTYNaeT Ha paboTy Ha ycaoBUAX COBMECTUTENbCTBA).

- MacnopT UK MHOW [OKYMEHT, YA0CTOBEPAIOLLMA INUYHOCTb.

- BoeHHbIi 6uUneT (MpUnUcHoe CBUAETENbCTBO) A/1A BOEHHOO6A3aHHbIX.

- Annnom (aTTecTar, yL,0CTOBEPEHUE) O noNydeHHOM o6pasoBaHum Uiu npodeccMoHanbHOM
MOLTOTOBKE, O KBaNUDUKALMM MAM HAUYNN CIeLMaIbHbBIX 3HAHUIA.

- CTpaxoBoe CBMAETENbCTBO rOCYAapCTBEHHONO MEHCHMOHHOTO CTPaxXoBaHNA.
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2.4. IIpu nocrymuieHnn Ha paboTy pabOTHUKY YCTaHABIMBACTCS HUCIBITATENIBHEIH CPOK B
coorBercTBHH co cT. 70 TK PO.

2.5. [lpu 3aKkmr04eHuH TPYIOBOIO JOroBOpa ¢ paboynM U CIyKaIlluM IIPH MHCBMEHHOM
cornacud paGOTHHKA C yYETOM €ro KBanuduKanuu (HUTHYHY CMEXHON UM Apyro# npodeccun)
MOXeT OBITh YKa3aH IepedeHb JOIOIHATEIbHBIX paboT, KOTOphie OH OyIeT BHIOIHATE B
TEUeHHUE roJia.

2.6. IIpu npueme Ha paboTy ¢ HOBBIMH COTPY/JHHKAMH IIPOBOJUTCI MHCTPYKTaX
(cobecenoBanme):

—TI0 HaCTOSINUM [IpaBHiIaM,

—II0 OXpaHe TpyAa, TEXHUKE 6e30MacHOCTH,

—IpOTUBONOXKapHOH 06€30I1acHOCTH.

3. Bpems Tpyaa H oTABIXa

3.1. B OO0 «MKIIl «kKOH/JIPAIIIO®®» neiictByeT nsTuaHeBHas paboyas HeENs, ¢
BBIXOJTHBIMH JHSAMH B cCyOOOTY M BOCKpECEHEE.

3.2. Hauano pa6ouero nust — 10-00, okonuanue padboyero ausg — 19-00.

3.3. B TeueHue pabouero AHS COTPYAHHKAM NIPEIOCTABISIETCS BpeMs 00CICHHOTO IIEpephIBa; ¢
13 o 14 gacos.

3.4. O61mas mpoAOKHTENBHOCTD paboueit Heenu IIpy HOpMAJIBHEIX YCIIOBHSX TpyJa
coctasisieT 40 gacos.

3.4. ExxeroHslii OTIYCK IPEAOCTaBIISETCS COTPYJHAKAM B COOTBETCTBHH C IPa(pHKOM OTITyCKOB,
YTBEPXKICHHBIM B KOHIIE IPEABIAYINETrO roja.

[lepeHoc rpaduKOB OTIIYCKOB JOIIYCKaeTCsA B HCKIIOUUTENBHBIX CIIy4asxX Ha OCHOBaHUU
3asBJIEHNS COTPYAHUKA C paspelleHns aIMIHUACTpanuy Oe3 ymep6a Ay HOpMaJIbHOTO pUTMa
pabouero mporiecca.

3.5. IIpomomXUTENHFHOCTE OCHOBHOT'O OTITYCKa COCTaBIAeT 28 KaneHJapHbIX JHEH.

He paGoune npa3gHUYHBIE JHH, TPUXOASINNECS Ha IEPUOJ OTIIYCKA, B YUCTIO KaTeHIAPHBIX
JTHEH OTITyCKa HE BKJIFOYAIOTCS U HE OIIAUHBAIOTCS.

3.6. o cormacoBaHmIo ¢ aaMHUHHUCTpanuei (0QOpMICHHOMY IIPUKA30M), COTPYAHUKY MOXKET
OBITH IIPEIOCTABIIEH OTIYCK 0e3 coxpaHeHus 3apaboTHON IJIATHI [0 CEMERHBIM
00CTOSTENIECTBAM.

3.7. CepxypouHble paboThl U pabOThl B BEIXOJHBIE THHU JOMYCKAIOTCS TOJNBKO B IOPAIKE
ACKITIOUEHHS ¢ pa3pelenus [ eHepanbHOro qUpeKkTopa .

3.8. HaxoxneHue B HETpE3BOM BUE, B COCTOSHHH HAPKOTHYECKOrO UIIH HHOT'O TOKCHYECKOTO
ONBSHEHHUS Ha TEPPUTOPHH NPEIIPUATHS BIICUET 3a 000 yBoNbHEHHE paOOTHHKA B
COOTBETCTBHM C 3aKOHOATENLCTBOM PO.

3.9. KorTpois 3a coOmoaeHHeM perjiaMeHTa pabodero AHs BO3J1aracTcsl Ha pyKOBOJHTENS
yueOHO# yacTy.

4. O0A3aHHOCTH COTPYAHHUKOB

4.1. CoTpynauky 00s3aHBL:

4.1.1. JIo6pocoBeCTHO UCIIONHATH CBOM TPYHOBBIE 00S3aHHOCTH, O6ECIIPEKOCIOBHO BBINOIHATD
YCIIOBHS 3aKJIIOUYEHHOI'O TPYIOBOTO JOTOBOpPA.

4.1.2. Cobimronats TPYIOBYIO JUCITUILINHY, BEIIOMHATE HacTosmue [IpaBuna u fomxHOCTHYIO



HMHCTPYKILIHUIO.

4.1.3. bepexHO OTHOCHTBCSA K HIMYIIECTBY , COAEPIKATEH CBOE pabodee MECTO B UHCTOTE H
MOPSIIIKE.

4.1.4. BBIONHATH YCTAaHOBJICHHBIE HOPMEI Tpyla, paboTaTh 4eCTHO B AOOPOCOBECTHO.

4.1.5. Cobmonath mpaBuiia OXpaHbl TPyIa, TEXHUKU 06€301IaCHOCTH U IIPOTHBONOXKApHOH
OXpaHBI.

4.1.6. ObecneunBaTh COXpaHEHNE KOMMEPYECKOH TaiHEL.

4.1.7. IToCcTOSIHHO TIOBHIIATEH CBOM KBANK(HUKAIIHOHHBIH YPOBEHB.

4.1.8. Co3naBars GraronpusTHYIO TPYIOBYIO aTMochepy

4.1.9. Tlognep>xaTh U NOBHIIATH UMUK OPraHU3alMH.

4.1.10. HezamemmuTenbHO cO00IIATh aAMUHHUCTPALIMY UM HEITOCPEACTBEHHOMY HauaIbHUKY O
BO3HHKHOBEHHH CHUTYAllHH, IPEICTABISIOMEH Yrpo3y XHU3HH U 3I0POBBIO JIIOJCH, COXPaHHOCTH
HMYIIEeCTBa Opranu3anuy. [ I[puHIMaTh MEpHI K YCTpaHEHHIO IIPUYHH U YCIOBHH, BIEKyIIMX 3a
co0oii HapylIeHHe puTMa paboOTEL, a TaKke MPeIOTBPAllCHUIO XHIEHUH nepepabaThiBaeMoi
MIPOIYKIIAH, BEIMOTATeIbCTBO U B3ATOYHUYECTBO 3a BHIIONMHIEMYIO paboTy. Hemennenno
COOOIIUTH O CILyYUBIIUMCS aIMHUHUCTPALIAH.

4.1.11. KorkpeTHbIe (YHKIHH, IpaBa U 00S3aHHOCTH Ka)XXIOI'0 COTPYIHUKA OIIPEAETISIOTCS €0
JIOJDKHOCTHBIMH (Pab0ovYHMHM) HHCTPYKITUAMH.

S. IIpaBa cOTPyAHHKOB

5.1. CoTpyaHHUKH UMEIOT IIPaBO:

5.1.1. PaGoTy, oTBevaloNyIo X npodecCHOHANBHON KBaTH(pUKay, 00yCIOBICHHYIO
TPYZOBBIM JOTOBOPOM

5.1.2. PaGouee MecTo, COOTBETCTBYIOIEE TPEOOBAHUIM I'OCYJAPCTBEHHBIX CTAHAAPTOB U
0e3011acHOCTH TpyJa.

5.1.3. OTnyck | periiaMeHTupyeMbIe IEPEePHIBBL AN 0TAbIXa (00ena).

5.1.4. 3amuTy CBOMX TPYAOBHIX IIpaB, CBOOO 1 3aKOHHBIX HHTEPECOB BCEMH HE 3aNpPEIEHHBIMU
3aKOHOM Ccrioco0amu.

5.1.5. Bo3memenue Bpeaa, IpAYMHEHHOTO 110 BUHE [IPENIPUATHS.

6. O0s13aHHOCTH AAMMHUCTPALNH

6.1. Anmunuctpanus OO0 «MKL] «kKOHPAIIIOD®» obs3ana:

6.1.1. ITpaBuiIbHO OPraHU30BHIBATE TPYJ COTPYAHHUKOB IJIsI oOecniedeHus 3¢ GeKTHBHOTO
Pa3BUTHS TPEIIIPUSTHA.

6.1.2. Co3matp yciIoBHS pocTa IPOU3BOAUTEIBHOCTH TPYa COTPYAHHUKOB.

6.1.3. ObGecnieunBaTh TPYAOBYIO U MPOU3BOJICTBEHHYIO JUCLIUIIIIMHY B KOJUIEKTUBE, BEIOJIHEHHE
Hactosammx [IBTP.

6.1.4. CobmoaaTh 3aKOHOAATEILCTBO O TPYAE U NIpaBUila OXpaHbl Tpyaa, 0OecrednBaTh
HaJJIe)Kallee TEXHUIECKOE OCHAIeHHe pabo4dnux MeCT.

6.1.5. O6ecneunBaTh YCIOBHS I HOBHIICHHAS KBAIM(QHKAIIMH COTPYAHHKOB.

6.1.6. ITocTOSIHHO COBEPIIEHCTBOBATh OPraHU3ALHUIO OILIATHl TPyAa COTPYIHHKOB.

6.1.7. BeinaBath 3apaboTHYIO IUIaTy ABa pa3a B Mecail: 10 u 25 yucna. [Ipu coBnagenuu THs
BBIIUIATHI C BEIXOAHBIM WIH IPa3qHAYHEIM HepabouuM IHEM 3apaboTHas IUIaTa BbIIAeTCA



HaKaHyHE 3TOTO JHA.
6.1.8. OmnnaTa oTIycKa IIPOM3BOAMTCS HE TIO3HEE, YEM 34 TPH JHS [0 €r0 Hadala.

7. IlpaBa agMUHECTPANHH

7.1. AIMMHHCTpAIs UIMEET IIPaBo:

7.1.1. YnpaBnaTe COTpyAHUKaMH B IIpejieiax AeHCTBYIOMEro 3aKOHOAATEIbCTBA 1
[IPEAOCTABICHHBIX IIOJTHOMOYHIA.

7.1.2. 3aximoyaTe ¥ pacTopraTh TPY/OBBIE OTOBOPEI (KOHTPAKTEI) C COTPYIHHKAMY B
coorBeTcTBHH ¢ TK PO,

7.1.3. [laBath yKa3aHus, pacrnopspKeHus, 00s3aTeNbHbIE LIS COTPYAHHKOB.

7.1.4. OuenuBars paboTy COTPYAHHKOB, IPOBOAUTH IEPUOLMIECKYIO ATTECTALMIO IIEPCOHAIA.
7.1.5. IloomwpsaTh COTPYXHUKOB 3a OOPOCOBECTHBIM 3QDEKTHBHEL TPy,

7.1.6. IlpuBiexaTs COTPYIHHKOB K JUCIMILIMHAPHON M MATEPHATBHON OTBETCTBEHHOCTH B
nopsnke, ycranosieHHoM TK PO, napME denepanbHBIME 3aKOHAMH.

8. Iloompenusn

8.1. 3a no6pocoBecTHOE, HHUIHATHBHOE BHINOJIHEHHE TPYIOBBIX O0sM3aHHOCTEH, BEITONHEHHE
JOTIONHATENBHEIX paboT, COBMEIIEHHE ITpodeccHH, 0cobbIe 3aCIyTH epe]] OpraHU3alHel.
8.1.1. IIpemupoBaHme (B TOM HHCIIE K IOOMIEHHBIM JaTaM).

8.1.2. IloBblneHHE B JOIKHOCTH.

9.B3bIckanuna

9.1. Hapymenue TpyxoBO# ¥ HCIIOIHHTENBHON MUCIMILINHEI, T.€. HEHCIIONHEHHE WK
HEHa/IJIeXKalee HCIOTHEHHE 110 BUHE COTPYJHHUKA BO3JIOKEHHBIX HA HETO JIODKHOCTHBIX
0053aHHOCTEH, BIIeYeT 3a co00i IPHIMEHEHNE K HEMY Mep JUCIMILTHHAPHOTO B3BICKAHHS.

9.2. AIMUHHACTpAIMs HMEET HPaBo PUMEHSTH CIIEAYIONKE AUCIUIIIAHAPHEIE B3BICKAHHUS:

- 3aMevaHusl.

- Beirosop.

- YBOJILHEHHE 10 COOTBETCTBYIOLIUM OCHOBAHHSM.

9.3. MucuuiumHapHOe B3bICKaHUE NPHMEHSCTCS aIMHUHACTPaKel TOCe MOMydeHus
IIHCEMEHHOT0 OOBSICHEHHS OT COTPYIHMKA O IIPHYMHAX HapylneHus. OTKa3 pabOTHHKA JaTh
OOBSICHEHHE HE ABIIAETCA IPENSATCTBHEM JUIS IPUMEHEHHS JUCIHILTHHAPHOTO B3BICKAHHS.
9.4. lIpuka3 0 IpAMEHEHHH NUCUHIIHHAPHOTO B3BICKAHHS OGBSBIAETCS COTPYIHHKY O]
pOCTIHCh B TeueHue TpéX pabounx aHel co AHA ero u3gaHust. OTKas COTPyIHHKA HOAIHCATHCS
00 03HAKOMIIEHHH IpHKa3a (pacmopsukeHHsn) 0DOPMISETCS AKTOM H HE SBIAETCS OCHOBAHHEM
JUI OTMEHBI B3BICKaHHS.

9.5. B Teuenue Beero cpoka AeicTBUS JUCHUILIMHAPHOTO B3LICKAHHSA MEPHI HOOMIPEHHS K
COTPYAHHUKY HE IPUMEHSIOTCS.

9.6. lncuynmnapHoe B3BICKaHHE IEHCTBYET B T€UCHHUE TOAd, TOCIE YeTO yTPAuHBaET CHILY.
B3sbickaHue MOXeET OBITh CHATO ZOCPOYHO 110 XOAATAHCTBY PYKOBOJHTEIS.

9.7. Cotpynnuk npu npueMe Ha paboTy OIPHHEMAET Ha ce6s 0643aTebCTBO 0 HepasTIIalleHH )
CBEACHHH, COCTABIIIIOUINX KOMMEPUECKYIO TalHy:

- PE3yJIBTaTHl (PUHAHCOBO-XO3SMMCTBEHHOMN NEATEILHOCTH;

- COAEpKaHUE TOTOBOPOB;



- IePCIIEKTHBHBIC IIAHE! pa3BUTH IIPEATIPUITHS;
- QMHAHCOBOE MOJIOXKEHHE MPEANPUATHS, BIOXKEHN CPEICTB B KOHKPETHBIE IIPOEKTHL. 3a
pasrialieHue KOMMEPUYECKO# TaiiHBI COTPYIHHK NIPUBIEKAETCS K JUCIUILTHHAPHON
OTBETCTBEHHOCTH, BIUIOTh 10 YBOJIBHEHUS

.7 Ct.243 TK P®, .6 ’B” Ct.81.

9.8. Cotpynauk GHpMEI 00s3yeTcs COOMONATh KOHGHACHINATBHYIO HHPOPMAIHUIO 0:

- KaJPOBBIX JOKyMEHTaX COTPYAHUKOB (BKJIIOYAsd JaHHBIE O CaMO# CceMbe, TPYAOBbIE JOr0BOPA,
JIVYHEIE Jeja, TPYAOBbie KHUXKKH);

- pasmepe 3apaboTHO# MIaTH JIFOOOT0 COTPYIHHKA, pPasMEpe BOZHATPAXKICHHUS,

- peryIaMEHTHPYIOLIMX M YCTaBHBIX JOKyMEHTax mpeanpusatus (Ycras, [lonoxeHus, 1oropopa
ydpequTeneif, IpOTOKOJIOB cOOpaHuii | T.I1.)

3a pasriamenune KOHGHISHIHATBHOM HHPOPMAMK COTPYAHMK IPUBIIEKAETCA K
JTUCIUTUIMHAPHOM OTBETCTBEHHOCTH.

10.O0xpana Tpyna

10.1. Aqmuanctpamus 000 «KI «KKOHIPAIIIO®®» obecneunBaeT 340poBbe M 6€30MaCHbIE
yCIOBHSA TPYHa, pa3pabaThiBacT U peaau3yeT IUIaHEl YIydIIeHHs YCIOBHiA, OXpaHBbI TPyZa.

10.2. AnMunKcTpanus o0eceYnBaeT HaIexalnee TeXHIIeckoe o60pyoBaHne paboynuX MECT U
CO371aeT Ha HUX YCJIOBHS paboTHI, COOTBETCTBYIOIHUE IIPABHIIAM IO OXpaHe TPYyIa.

10.3. AnmuaKCTpanys paspabaThiBaeT HHCTPYKIHH II0 OXpaHe TPya, IPOBOAUT 00y4eHHE,
UHCTPYKTaX COTPYTHHKOB H OCYILECTBIISET KOHTPOJIb 32 BHIIIOJIHEHUEM COTPYAHHKAMH HOPM IIO
OXpaHe Tpyna.

10.4. PaGoTHHKY npeanpuaTs o0ecnednBaoT coOmoneHue TpeOoBaHui 10 0XpaHe Tpyaa U
TEXHHKe 0€30I1aCHOCTH, TPeOOBaHU IPOMBIIITICHHON CAHUTapUH ¥ THIMEHBI, JOJDKHOCTHBIX U
HWHBIX HHCTPYKIIUH.

10.5. PaGoTHuku 06sA3aHEI colepkarh 000pyI0BaHKHE, HHCTPYMEHTEI X HHBEHTAPh B HCIIPABHOM
COCTOSIHHH, oOecrieunBas 32 HUMHU HaJIEKaIHH yXOZ,.

11. YBosbHEeHNE PAOOTHUKOB

11.1. YBonbHEeHHE PaOOTHUKOB IIPOU3BOJUTCS TOJIBKO B COOTBETCTBUH C JACHCTBYIOIIHM
3aKOHOAATENBCTBOM 110 OCHOBaHHAM, IpenycMoTpeHHbBIM TK Pd:

11.1.1. ITo cornamenuro cTopoH (COBMECTHOI HHHIIMATHBE CTOPOH) B CITydae COINalleHHs
cropoH 1o ¢1.78 TK P® 0 mpekpamnieHHN TPYJOBOTO A0T0OBOpA B I000€E y100HOE 1UIsi CTOPOH
BpeMHL.

11.1.2. ITo ucTeyeHnH CpoKa TPYAOBOTO JOTOBOpa (KOHTPAKTa), 3aKJIFOUYEHHOTO Ha
OnpeeeHHbIN CPOK WM Ha BpeMs BEITONHEHHS olipeeneHHoi paboTs! o m.2 ¢1.77 TK P®.
11.1.3. ITo uHuNMaTHBE COTpyAHHKA, 10 cT.80 TK PD

. 11.1.4. B cBs3H ¢ 0TKa30M OT pabOTHI BBUIY CYIIECTBEHHOIO H3MEHEHHUs YCIOBHH Tpy/a no 1.7
¢1.73 TK P®. 11.1.5. Ilpu nepeBoae COTpYAHUKA IIPH €0 COTVIACHH B IPYTyIO OpTaHH3aHI0
WM [IPY MlepeBoJie Ha BEIOpanHyto paboty no 1.5 c1. 77 TK PO.

11.1.6. ITo unumaruse agmuaucTpanyy mo c1.81 TK PO.

11.2. YBONBHEHHE COTPYAHHKOB OGOPMIILETCS IPUKA30M II0 OPraHH3alUK C OOBIBICHUEM €0
COTPYAHUKY IIOJ POCIIUCE.



11.3. B nenp yBoibHEHHS (TOCeAHAH pabounii IeHb) COTPYAHUKY B OT/elIe KafipOB BBIIACTCSA
Tpy0Bask KHHKKA C BHECEHHBIMHU B Hee 3alHCAMH. B 3TOT e IeHb OyXrantepus OCyIIeCTBIACT

OKOHYATENIbHBIH pacyeT ¢ COTPYIHHKOM.
11.4. JIns HOMHOrO pacyeTa 0 IHs YBOJIbHEHHS COTPYAHHK 0053aH CAATh YHCIISAIIHECs 32 HIM

MarepHaJIbHbIE NCHHOCTH, cneuo6opyn03aHne.
~



